
LONGUE VUE HOUSE & GARDENS
VENUE RENTAL

5 EASY STEPS BOOKING FORM

STEP ONE:  SELECT THE DATE & TIME

First Choice Date(s) & Time:	     __________________________________________________
Second Choice Date(s) & Time:  __________________________________________________		
Third Choice Date(s) & Time:    __________________________________________________

STEP TWO:  SELECT THE VENUE SPACE
______ Playhouse (40’ x 20’)
Seats 70 Theatre style, 40 Classroom style, 35 U-Shape, 100 Reception style, 50 Luncheon style, 26 Board style

______ Whim House (30’ x 20’)
Seats 35 Theatre style, 15 Classroom style, 12 U-Shape, 30 Reception style, 24 Luncheon style, 15 Board style

______ Pavillion (40’ x 80’)
Seats 250 Luncheon style, 300 Reception style
______ Other_______________________________________________________________________
__________________________________________________________________________________

STEP THREE:  SELECT YOUR EVENT SPECIFICATIONS

Type of Event: ______________________________________________________________________
Please select an event set-up:

          

   Theatre               Classroom            U-Shape               Luncheon              Board          Reception   
       
Please mark items needed:
_____Hand-held microphone (complimentary)	 ______Projector and/or laptop
_____Clip microphone (complimentary)		              ($125.00 additional charge)
_____TV/DVD Player ($75.00 additional charge)
        



STEP FOUR:  SELECT YOUR CATERING PREFERENCE
I would like more information about:
_____Breakfast Options					     _____Buffet Lunch Options
_____Box Lunch Options				    _____Seated Lunch Options
_____Break Options

STEP FIVE:  COMPLETE YOUR GROUP INFORMATION

Company Name _______________________________________________________

Group Size____________

Contact Person ________________________________________________________

Phone___________________________Cell_________________________________

Email _______________________________________________________________

Address _________________________City _____________ ST _______Zip ______

How did you hear about Longue Vue as an event venue?
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Submitting this application does not mean you have a conýrmed rental.  A member 
of the Longue Vue sales department will contact you shortly after you submit this 
form to ýnalize your booking.

Please fax or email to Anna Bell Jones at (504) 486-7015 or ajones@longuevue.com
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